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Top Tip: 

 
If you are concerned about a child’s progress, ask at the PEP meeting about what 

interventions are being used to support the child or young person. However, you do not 

have to wait until a PEP meeting to do so.  

https://www.haringey.gov.uk/children-and-families/local-offer/sendcospace/whataretheSENDcorestandards
https://www.haringey.gov.uk/children-and-families/local-offer/sendcospace/whataretheSENDcorestandards
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Top Tip: 

 
As well as sharing their concerns with the school, Social Workers should contact the 

Virtual School if they believe the child is not making academic progress or if they are 

concerned about a child or young person’s social and emotional wellbeing or behaviour. 

The Virtual School Education Improvement Consultant can advise regarding first steps. 
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Top Tip: 

 
The Social Worker should expect to be informed when the child is placed on the school’s 

SEN register or equivalent. 

 
The Social Worker should ask at the PEP meeting if the child is on the SEN register if 

concerns are being expressed about progress. The Social Worker should ensure 

accurate recording of SEN status on the PEP form. 
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https://www.haringey.gov.uk/children-and-families/local-offer/sendcospace/whataretheSENDcorestandards
https://www.haringey.gov.uk/children-and-families/local-offer/sendcospace/whataretheSENDcorestandards
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Top Tip: 

 
In PEP meetings, the social worker should: 

➢ Ask the SENDCO what assessments have been undertaken and what SEN have 

been identified.  

➢ Ask if a plan has been put in place for how to deliver any interventions and for 
details of this which should include the frequency, duration and when this will be 
reviewed.  

➢ Ask for evidence of the impact of the intervention (if the intervention has been in 
place for some time). 

All information should be recorded on the PEP form. 

 
Top Tip: 

 
Ask at the PEP if the child or young person has been discussed with the school’s attached 

educational psychologist (EP) at their SEN planning meeting. The SEN planning meeting 

takes place termly and is where children with SEN are reviewed and new concerns are 

discussed with the school EP.  

https://www.haringey.gov.uk/children-and-families/local-offer/sendcospace
https://www.haringey.gov.uk/children-and-families/local-offer/sendcospace
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Top Tip: 

 
The Social Worker, as Corporate Parent, can request a statutory EHC Needs 

Assessment. This is usually best done via the school but can be done directly to the 

Local Authority. 

Discussion should first be held with the child’s school and with the Virtual School 
Education Improvement Consultant. 

Note 1: 
 

The request should be made to the Local Authority where the child is living. 
 

If a child is living in Haringey it is made to Haringey; if placed out of Haringey, then the 

request would go to the residing LA. https://www.haringey.gov.uk/children-and-

families/local-offer/education-health-and-care-plans-ehcps  

 

 

https://www.haringey.gov.uk/children-and-families/local-offer/education-health-and-care-plans-ehcps
https://www.haringey.gov.uk/children-and-families/local-offer/education-health-and-care-plans-ehcps
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Note 2: 

In a few cases the child or young person may be living in one Borough and attending 

school in a neighbouring Borough. The request always goes to the Borough where the 

child is living. 

 

Note 3: 
 

If an EHC Needs Assessment is agreed, the LA where the child resides should carry out 
that assessment. Ref: The Education (Areas to which Pupils and Students Belong) 
Regulations 1996 and DfE Guidance on Looked After Children with Special Educational 
Needs placed out of authority. 

https://www.haringey.gov.uk/children-and-families/local-offer/education-health-and-care-plans-ehcps/request-ehc-needs-assessment
https://www.haringey.gov.uk/children-and-families/local-offer/education-health-and-care-plans-ehcps/request-ehc-needs-assessment
https://www.haringey.gov.uk/children-and-families/local-offer/education-health-and-care-plans-ehcps/request-ehc-needs-assessment
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However: 

There are 10x more LAC with EHC Plans than in the general population - 28% of Looked 

After Children and Young People have EHC Plans. 
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Top Tip: 
 
It is important to be aware that it is likely that more than half of the Looked After Children 
a social worker supports will have an SEN need. 

 

Note: 
 
Assessing the Special Educational Needs of Looked After Children can be complicated by 
the fact that they are often on the move and there can be confusion about who should be 
taking the lead and where professional responsibilities lie. This is dealt with from page 20 
onwards. 

https://www.haringey.gov.uk/children-and-families/local-offer/health-services/thrive-framework
https://www.haringey.gov.uk/children-and-families/local-offer/health-services/thrive-framework
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Top Tip: 
Be aware of concerns expressed by schools about children or young people’s behaviour, 

especially those at risk of exclusion. 

 
Ask: Is the child or young person on the SEN register? Has the child or young person 

been discussed with the school EP? 
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NO YES 

HVS requests consultation session with Virtual 
School EP or takes to VS SEN planning 
meeting 

Is input from EP needed? 

Does child/young person meet threshold 

for school EP involvement? 

Is further advice needed? 

Social worker concerned about progress of 
LAC child/young person 

Social worker discusses with HVS and school 
DT 

NO 

YES 

School and HVS 

support 

 

Child discussed with 

school EP at SEN Planning 

meeting 

Concerns discussed at PEP 
Social Worker asks is child or YP on SEN 
register? Has Assess, Plan, Do, Review 
cycle been carried out? 
DT discusses with SENCO 
Is EP input required? 

Request involvement of Virtual School EP 

through discussion with relevant Education 

Improvement Consultant 

YES 

School concerned about progress of LAC 
child/young person 

School informs HVS and SW 

Child/YP may be placed on SEN register 

Would EP involvement add value to 

what is available for the child/YP? 

REFER TO 

SCHOOL EP 



Page 18 of 32  

➢ 

➢ 

➢ 

o 

o 

o 

➢ 

➢ 

➢ 

➢ 

➢ 

➢ 

➢ 

➢ 

➢ 



Page 19 of 32  

➢ 

➢ 

Haringey Statutory Assessment Team task 

SEND Case worker up-dates Mosaic file and finance team 

Child in OOB School with high level SEN 

Child’s progress closely monitored by professionals including 
school SENCO, DT and SW 

Agreement reached to request SA (this could be at PEP) 

(Child should be known to school SENCO and EP. School EP 
provides statutory and non-statutory advice) 

School initiates SA request 

If an Education Health and Care Plan is agreed provision will be 
identified by residing LA 

Residing LA informs Haringey Statutory Assessment Team of 
provision identified and asks agreement to fund 

Social Worker informs Haringey Statutory Assessment Team 

that an EHC Plan has been agreed by residing LA 
Note: DfE Guidance on LAC with SEN 
placed out – of – authority 

‘The placing Local Authority should be 
engaged in the process where they are 
the corporate parent of the child’ 

 

SA agreed by SEN Panel where child resides, and advice 
requested from relevant professionals/services 

Virtual School supports/adds to school’s advice 

Social Worker informs Haringey Statutory Assessment Team 

 

Request for SA made by school in the usual way to residing LA 
(Social Worker can also make this request) 

(School may seek advice from Haringey Virtual School and Social 
Worker should discuss with Virtual School Education 
Improvement Consultant) 

 
Virtual School Education 
Improvement Consultant 
responds to request for 

advice if required 

 
Virtual School Education 
Improvement Consultant 
responds to request for 

advice if required 
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SEND coordinator sets in 
motion procedure for 
requesting interim 
provision, whilst 
assessment of needs 
undertaken 

 
*DfE Guidance 

The receiving authority can consider bringing forward arrangements for a review of the EHC Plan. 

Good practice is that Local Authorities should always discuss moves of LAC with receiving LAs before a final decision is 

made as this is a good way to ensure such placements are made as smoothly as possible. 

If it is likely that the placement will be out of authority, then early warning to the receiving authority would be useful. 

5 Social Worker informs Virtual 
School Education Improvement 
Consultant of move and of child’s 
views. Informs departing school to 
take child off roll 

 
Virtual Education 

Improvement Consultant: 

Contacts departing school 

Forms view of needs 

Contacts new LA SEND 

Team 

Social worker completes 5 tasks 
Informs all of placement move by email 

2 Social Worker contacts 

departing LA SEND Case Worker 

and requests to send papers to 

new LA 

3 Social Worker informs Haringey 
Statutory assessment team via 
email to general inboxes: 
** 

 
Discussions held with Statutory Assessment Team 
Manager 
Decision made re whether to take case to SEN Panel 
or to Budget Holder 
Does child/Young Person need a similar placement 
to the one he/she has just left? 
Are the SEN the same or have they changed? 

SAME SEN 

SEND coordinator 
refers to similar 
schools / 
provisions 

15 days to 
respond 

SEN felt to have changed 

Interim provision made 

where further 

assessment can take 

 

*Departing LA contacts new 
LA as early as possible to 
advise of move and discuss 
needs 

Receiving LA SEND coordinator 
Gathers information 
Reviews papers 
Speaks to previous LA 
caseworker/social worker/Virtual 
School Education Improvement 
Consultant Ascertains views of the child 
May arrange for a review of the EHC Plan* 

 
4 Social Worker obtains views of 
the child or young person 

1 Social Worker informs 

receiving (new) LA SEND Team 
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3 SW may decide to call a professionals’ 

meeting to ascertain current needs and 

inform SEND Team and communicate views 

of child 

Haringey SEND caseworker gathers information 
Reviews papers 

Speaks to previous LA caseworker/SW /Virtual School 

Education Improvement Consultant. 

Ascertains views of the child 
May arrange for a review of the Plan* 

If secondary school age 
SEND caseworker refers 
to SEND panel 

4 SW obtains views of the child or young 

person 

1 Social Worker informs 
Haringey statutory assessment 
team 

Interim provision made where 
further assessment can take place I 
needed. 

Social worker completes 5 tasks 
Informs all of placement move by email 

5 SW informs Virtual School Education 

Improvement Consultant of move and 

views of child or young person and informs 

departing school to take child off roll 

2 SW contacts departing LA SEND 

team and requests that papers be 

sent to Haringey SEND team 

 

Same SEN 

Discussions held with SEND Manager 
Decision made re whether to take case to SEN Panel or to 
Budget Holder 
Key questions: Does child/young person need a similar 
placement to the one he/she has just left? 
Are the SEN the same or have they changed? 

SEND coordinator 
refers to similar 
schools / provisions 
15 days to respond 

SEN felt to have changed 

SEND caseworker sets in motion 
procedure for requesting interim 
provision, whilst assessment of 
needs undertaken 

Virtual School Education 

Improvement Consultant 

Contacts departing school 

Forms view of needs 

Contacts Haringey Statutory assessment 
team case worker 
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1 SW informs Haringey SEND caseworker and 

provides information regarding receiving LA 

Social worker completes 4 tasks 

 

Virtual School Education Improvement 
Consultant: 
Contacts departing school 
Informs departing school to take child off 
roll 
Forms view of needs 

Receiving LA SEND caseworker 

reviews papers 

SEN felt to have changed Same SEN 
4 SW informs VST of move and of views of child 

Haringey LAC Case Officer caseworker contacts new 
LA, provides information re needs and current 

provision and sends papers 

2 SW informs receiving LA SEND Team and 

confirms that Haringey SEND has been informed 

and will provide SEN paperwork 

 

Does child/young person need a similar 
placement to the one he/she has just left? 
Are the SEN the same or have they changed? 

 

SEND caseworker 
refers to similar 
schools / provisions - 
15 days to respond 

SEND coordinator starts 
LA’s procedure to request 
interim provision, whilst 
assessment of needs 
undertaken 

3 SW obtains views of the child or young person 
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https://www.gov.uk/government/publications/home-to-school-travel-and-transport-guidance
https://www.gov.uk/government/publications/post-16-transport-to-education-and-training
https://www.haringey.gov.uk/sites/haringeygovuk/files/travel_policy_2018-2020.pdf
https://www.haringey.gov.uk/children-and-families/local-offer/5-15-year-olds/apply-transport
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http://intranet/service-areas/children-and-young-peoples-services/transport-request
mailto:school.transport@haringey.gov.uk
mailto:ESCS.Support@haringey.gov.uk
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LAC or YP requires transport 

LAC or YP requires home 

to school transport long 

term (>3 months) 

LAC or YP requires 

emergency transport 

LAC or YP requires 

transport to a non-

educational setting 

LAC or YP requires home 

to school transport for 

<3month period 

1 SW follows Flow diagram 9 

1 SW applies for short term transport (Flow 

Diagram 9) to cover first three months of 

placement 

 

HTT team fulfil this 

requirement as per Flow 

Diagram 9 

 

2 SW to follow Flow Diagram 8 whilst the 

HTT arrangements are in place if placement 

will last longer than 3 months 

 

PTS team fulfil this requirement 

as per Flow Diagram 8 
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2 SW to correspond with placing local authority 

to: 

- Confirm the charges 

- Obtain invoicing and purchase order number 

details 

Application for transport 

refused 

PTS will inform the social 
worker of the costs for 
transporting the LAC or YP 
for the academic year 

 

Application for transport 

accepted 

Application reviewed by PTS team for transport 
eligibility, based on criteria in the home to school travel 

assistance policy  

LAC or YP to travel via the 
usual methods i.e., public 
transport or by carer 

 

1 SW informs Haringey SEND of child being placed 

in borough by completing application form 

Social worker completes 3 tasks 

PTS to invoice placing local authority periodically 

 

PTS to arrange transport for the LAC or YP. Confirmation 
of transport to be sent to social worker for their 
reference 

 

3 SW to send invoicing details to PTS team via the 

school.transport@haringey.gov.uk email address, 

referencing: 

- Transport application number 

- LAC or YP name and DOB 

mailto:school.transport@haringey.gov.uk
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Social worker completes 5 tasks 

Carer/ care home can 

provide transport for LAC 
1 SW to check if carer/ care home can provide 

transport for the LAC or YP 

PTS to inform SW in 

writing of valid cost 

centre and purchase 

order number 

4 SW responsible for ensuring the arrangements 

are confirmed with responsible authority and that 

they are informed of cost centre and purchase 

order number.  

PTS confirm the travel 

arrangements 

PTS review the LAC or YP’s eligibility and if the 
arrangements the responsible authority are putting in 

place are suitable. 

2 SW to apply to responsible authority for home 

to school transport for LAC or YP.  

 

Carer/ care home can’t 

provide transport for LAC 

3 SW completes ‘LAC or YP Home to School’ 

transport form 

 

PTS refuses the travel 

arrangements, informing 

the SW in writing of why 

it has been refused 

3A SW to make 

amendments to 

transport with 

responsible authority

and email PTS revised 

costs  

5 SW responsible for keeping PTS updated if LAC 

or YP’s arrangements/ placement changes. If they 

do, process starts again  

Carer/ care home 

provides transport, with 

budget provided by 

social care 
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Social worker completes 4 tasks 

1 SW informs Haringey SEND of transport request 

by completing ‘Transport Request e-form’ 

HTT team to procure vehicle using DPS system based 
on the information contained on application form  

HTT team to inform the social worker of associated 
costs of the transport for the child  

2 SW reviews the costs and gets them signed off 

by the relevant manager or budget holder 

3 SW confirms the acceptance of costs to the 

ESCS team 

HTT team to confirm the travel arrangements with the 
transport provider  

 In instances where school transport needs to be 
extended over the three-month period, the ESCS team 
will inform SW to apply for transport via Flow Diagram 
8 

4 SW to follow procedure in Flow Diagram 8 
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https://www.haringey.gov.uk/children-and-families/local-offer
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mailto:Mary.jarrett@haringey.gov.uk



