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GUIDANCE NOTE 
 
Relating to the examination of: 

Alterations to Strategic Policies 2011 - 2026 
Development Management DPD 

Site Allocations DPD 
Tottenham Area Action Plan 
 

Introduction  
 

1. I am a Planning Inspector appointed by the Secretary of State for 
Communities and Local Government to independently examine the 

soundness of four Local Plans described above. I have prepared this guidance 
note. Its purpose is to explain the procedural and administrative matters 
relating to the Examination.  

 
2. The Programme Officer (PO) for the Examination is Jackie Lawrence. She is 

acting as an independent officer for the Examination, under my direction. 
She will be responsible for organising the programme of hearings, 
maintaining the Examination library, recording and circulating all material 

received, and assisting me with procedural and administrative matters. She 
will also advise on any programming and procedural queries. Any matters 

which the Council or participants wish to raise with me should be addressed 
to the Programme Officer. She can be contacted by:  

 

E-mail: Programme.Officer@Haringey.gov.uk 
 

Post: Haringey Council, Level 6, River Park House, 225 High Road,  
        Wood Green, N22 8HQ 
 

Telephone: 07980316729 
 

3. Information about the progress of the Examination and links to documents 
are provided on Haringey Council’s Examination website.  

 

The Inspector’s role  
 

4. My task is to consider the soundness and legal compliance of the Local Plan, 
on the basis of the relevant legislation and the guidance in the National 
Planning Policy Framework [NPPF]. Considering soundness involves 

examining the Local Plan to determine whether it is:  
 

(a) positively prepared  
(b) justified  
(c) effective  

(d) consistent with national policy  
 

5. My starting point for the examination is that the Council has submitted what 
they consider to be a sound Plan(s), as the NPPF requires. Those seeking 

changes must demonstrate why the Plan(s) is unsound by reference to one 
or more of the tests of soundness.  
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6. I will seek to address unresolved issues concerning the Plan(s)’s soundness 

or legal compliance through examination hearings and consideration of the 
original written representations.  It should be emphasised that my role is not 

to improve the Plan(s) or to make it “more” sound, but to determine whether 
or not it meets the soundness tests.  

 

7. After the hearings have closed, I will prepare four reports, (one for each 
Plan) for the Council. I will announce the expected arrival date of my report 

at the last hearing session for each Plan.   
 

8. If main modifications are recommended to make the Plan(s) sound, 

consultation will take place on them after the hearing sessions.  Main 
modifications may also need to be covered by a revised Sustainability 

Assessment.  
 

9. Minor modifications to a Plan are made solely by the Council on adoption and 

not by the Inspector.   These minor "additional modifications" cover things 
such as typos, minor editing, and factual or name changes. 

 
The Policies Map 

 
10. I have no powers to recommend modifications to the Policies Map which 

should only be a visual representation of the policies and allocations 

contained within Development Plan Documents.  The Council may choose to 
indicate any changes to the Policies Map as minor modifications. As stated, 

these are the Council’s responsibility.     
 
Progressing your representations 

  
11. Respondents have already indicated whether their views should be dealt with 

in written form or whether they feel that they need to come and discuss 
them orally at a hearing session. Both methods will carry the same weight 
and I shall have equal regard to views put at a hearing or in writing. 

Attendance at a hearing session will only be useful and helpful to me if you 
wish and need to participate in a discussion of one or more issues concerning 

the Plan(s)’s soundness or legal compliance.   
 
12. Those who wish to proceed by written means can rely on what they have 

already submitted. The right to participate in a hearing extends only to those 
who propose changes to the Plan(s) in order to make it sound and legally-

compliant. There is no need for those supporting the Plan(s) or only making 
comments on it to take part in the hearings, although they may attend as 
observers. I may, however, invite additional participants to attend the 

hearings where I think they are needed to enable the soundness of the plan 
to be determined.  

 
13. If any person or organisation wishes to change from a written representation 

to an appearance at a hearing session or vice-versa they should inform the 

PO by 5pm on Friday 22 July 2016. In the interests of fairness to other 
participants, no additional request to appear at hearing session(s) will be 

accepted after this date, unless there are special circumstances justifying it.  
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The hearing sessions 

  
14. The oral examination will take the form of a series of short, focussed hearing 

sessions based on the matters, issues and questions that I will identify. 
There will be separate hearing sessions for each Plan which I will lead.  The 
hearings will form part of my examination of the Plan(s). 

 
15. The purpose of the hearings is to concentrate on the issues that I need to 

hear further discussion about. The emphasis will be on testing for soundness.  
There will be no formal presentation of evidence, as I will have read all the 
relevant representations and statements beforehand, and I will expect all the 

other participants to have done so as well. No more evidence can be 
submitted once the hearing session has closed, except with my agreement.  

 
16. In order to run efficient sessions I will not permit repetition of points at 

hearings. I would ask those who have submitted similar representations on 

the same matter or issue to please carefully consider whether your concerns 
could be dealt with by one or two appointed group spokesperson(s).  

 
17. Any participant who has a disability that could affect their contribution to the 

Examination or its hearings should contact the PO as soon as possible so that 
any necessary assistance can be provided.  

 

The hearing timetable  
 

18. I have already indicated that there will be separate hearings sessions for 
each Plan. The following is the draft timetable:  

 

A. Alterations to Strategic Policies will open on Tuesday 23 August 
2016 sitting for 1.5 days 

B. Development Management will open on Thursday 25 August 2016 
sitting for 2 days 

C. Site Allocations will open on Tuesday 30 August 2016 sitting for 

three days 
D. Tottenham Area Action Plan will open on 6 September 2016 

sitting for 3 days 
 

(Details of the address of the venue to follow). 
 

  A detailed timetable will be published on the Council’s website when the 
numbers and issues are finalised for each session.   

 
19. Regular updates to the hearings timetable will be available on the Council’s 

website, or from the PO. It is the responsibility of individual participants to 
check the latest timetable for the hearings, either on the Council’s website or 
with the PO, and to ensure that they are present at the correct time.  

 
Examination Library  

 
20. The Council has prepared comprehensive lists of Submission Documents and 

Examination Documents for the Plans. These are available on the Council’s 
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website. As additional Examination Documents are produced, they will be 
added to the library. Regularly-updated lists of Examination Documents, 

including participants’ hearing statements, will be kept on the Council’s 
website, with paper copies available from the PO.  

 
Hearing statements  
 

21. In the near future I shall publish my issues and questions for each Plan.  
Written statements can be produced for the hearings, based on my issues 

and questions.  They need not repeat material already contained in the 
original representations and they must not stray beyond the issue(s) to 
which each original representation refers.  Instead, for each matter they 

should be limited to (i) the issues and questions that I have identified, and 
(ii) any new matters that have arisen since representations were submitted.  

 
22. I will issue advice on the form and content of statements when the matters 

and issues are published.  However, hearing Statements should be no more 

than 3,000 words. This limit will be strictly applied.  
 

23. A precise timetable for the receipt of statements for each Plan will be 
produced shortly together with my issues and questions.  It is likely that the 

last date for receipt of the statements for representors will be around three 
weeks before the opening date of the relevant Plan hearing.   

 

Statements of Common Ground  
 

24. Statements of Common Ground, agreed between two or more hearing 
participants, may be useful where they would help to identify points not in 
(or remaining in) dispute.  They could, for example, include agreed wording 

of a suggested change to a policy, agreed factual information, or clearly-
identified points of disagreement. Work on them should commence now, with 

the aim of completing them in time to feed into the relevant hearing 
statement.  

 

 Site visits  
 

25. Where necessary, site visits will be made before, during, or after the 
hearings. These visits will generally take place unaccompanied by any other 
parties, unless I need to arrange access onto private land.  

 
 Closing the examination  

 
26. The examination will remain open until my reports are submitted to the 

Council. However, no further representation or evidence will be accepted 

after the hearings sessions have closed, unless I specifically request it. Any 
late unsolicited material will be returned.  

 
Finally  
 

27. I emphasise:  
 

 that I shall have equal regard to representations made in writing and those  
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made orally at the hearings;  
 that any further statements should focus on my issues and questions and 

the soundness criteria / legal requirements;  
 the need for succinctness, respecting the letter and spirit of the 3,000 word  

limit on any necessary further statements, and  
 that you must meet the deadlines where they are identified for the 

submission of statements or an indication that you wish to speak.  

 
 

 

Christine Thorby 
Inspector 
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Appendix A   -  List of relevant legislation and guidance 

 

A. UK Legislation 

 

The Planning and Compulsory Purchase Act 2004, as amended, and the Town and Country 

Planning (Local Planning) (England) Regulations 2012 can be found by searching on 

http://www.legislation.gov.uk/.   

 

 

B. Government Policies 

 

The National Planning Policy Framework and practice guidance can be found on: 

 

https://www.gov.uk/government/publications/national-planning-policy-framework 
 

 

C. Guidance from the Planning Inspectorate 

 

Various Planning Inspectorate documents are available, including a brief guide to 

Examinations: 

 

http://www.planningportal.gov.uk/uploads/pins/dpd_brief_guide_examining.pdf  

 

A more detailed guide is available at: 

 

http://www.planningportal.gov.uk/uploads/pins/dpd_procedure_guide.pdf  

 

http://www.legislation.gov.uk/
https://www.gov.uk/government/publications/national-planning-policy-framework
http://www.planningportal.gov.uk/uploads/pins/dpd_brief_guide_examining.pdf
http://www.planningportal.gov.uk/uploads/pins/dpd_procedure_guide.pdf

