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Haringey Council Research Governance Application Form 
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Please return the completed application form and supporting documentation via:

	Email: 
	Post:

	Research.Governance@haringey.gov.uk
	Policy, Equalities and Partnerships,

Chief Executive's Service, 

	
	Haringey Council,

	
	7th Floor River Park House,

	
	225 High Road, London,

	
	N228HQ.




[image: image1] 

For further information please contact:  

	For Child related applications (any person under 18 years of age):
	For Adults related applications (people 18 years and over):

	Patricia Walker, 
Principal Policy Officer.
	Jodie Szwedzinski, 

Policy Officer. 

	Tel:  020 8489 3373  
	Tel:  020 8489 2405

	E-mail: 
Patricia.Walker@haringey.gov.uk
	Email:

Jodie.Szwedzinski@harinegy.gov.uk


	For Housing related applications: 

	Rosie Green,

Principal Policy Officer.

	Tel:  020 8489 4526

	Email: 

Rosie.Green@haringey.gov.uk



	1. Title of Research Study: (this must be the title you use when making contact with service users/participants as well as when publishing the research results)      

	2. Background: (What are the aims and objectives of the research? Include a brief description of the rationale for the study with regard to the policy context and statutory requirements, what the main question to be answered is, what other projects/studies have been carried out in this area (if any) and how will your research add to any previous work)   

     

	3. Proposed Start Date:                                          
	

	4. Estimated Completion Date:      
	

	

	5. Lead Researcher/Project Leader (Usually the head of the Research Team or the main researcher who is responsible for the project)

	Name:      
	Tel:      

	Organisation:      
	Fax:      

	Job Title:      
	Email:      

	Address:      

	Please give indication of lead researcher’s experience and/or relevant qualifications:       

	Name(s) and address(es) of other researcher(s) who will be involved:      

	

	6. Research Sponsor/Partner 

	Name:      
	Tel:      

	Organisation:      
	Fax:      

	Job Title:      
	Email:      

	Address:      

	

	7. Research Commissioner/Funder (Organisation funding or responsible for commissioning this research)

	Contact Person:      
	Tel:      

	Organisation:      
	Fax:      

	Job Title:      
	Email:      

	Address:      

	

	8. Resources/Budgets:

	Financial cost of the whole research project:      

	If cost is in staff days, then number of full-time days:      

	Social Services staff time required (please record separately from researcher time):      

	

	

	9. Who will be involved 

	Please provide details of the participants who will be involved (eg. People with disabilities, older people, voluntary sector organisations):      

	Will stakeholders be involved in all stages of the study? (i.e. research that is carried out with or by people who use services, rather than research that simply gathers information from participants) Please give details:      

	What geographical areas will be covered as part of your research? (e.g. name of area, wards, borough wide, super output areas,):      

	

	10. Methodology and Techniques

	Please describe the recruitment process: (how participants are going to be selected and approached)      

	What research methods will you use in collecting your data?  E.g. telephone survey, interview, questionnaire, case file audit, focus group, internet survey, video/audio interviews etc      

	Exactly what participant/user information is required?       

	Are the participants known to the researcher?                 Yes   FORMCHECKBOX 
              No   FORMCHECKBOX 
         
If Yes, in what capacity?       

	How will you select your sample and what is your proposed sample size? (The sample is the target population of the research. It reflects the characteristics of the population from which it is drawn.)        

	Does your project also cover any local authority areas other than Haringey?  

Yes   FORMCHECKBOX 
             No   FORMCHECKBOX 

If so, which other local authorities will you be applying to for Research Governance approval?

     

	Will participants receive payment for participating?  Yes   FORMCHECKBOX 
             No   FORMCHECKBOX 

If yes, please provide details:       

	Where will the research be conducted?       

	Will participants be clearly and fully informed of the purpose of the research?                                        Yes   FORMCHECKBOX 
         No   FORMCHECKBOX 

If so, how? If not, why not? 

	How are you planning to analyse/interrogate research data?      

	

	11. Ethics and risk

	How will you obtain explicit informed consent from your target group? (e.g. signed consent form)      

	Please complete the risk assessment following this application which deals with potential risk to research subjects.
Is there any potential risk of harm to researchers    Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

If so: (a) What are the risks?        

(b) What do you intend to do to reduce them?      

	Where appropriate, will information be made available to participants in alternative formats? (Braille, audio tape, video tape, other languages)      

	Will participants be informed of your complaints procedures?              Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

If not, please explain why:      

	Where applicable, have all research staff been CRB (Criminal Records Bureau) checked?      
If yes, please attach evidence.

	Throughout its work, Haringey Council is committed to reflecting the full diversity of the community it serves and to promoting equality of opportunity for everyone. How will you ensure that equalities and diversity principles are promoted throughout the research process?        

	Has the research been subjected to any peer review/approval? 

Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 

If yes, please give details:      

	In the event of a compensation claim resulting from the research, are you insured? 
Yes  FORMCHECKBOX 
      No  FORMCHECKBOX 
           Please give details:       

	

	12. Storage/Confidentiality

	Will information gathered be made anonymous or pseudonymous?         Yes   FORMCHECKBOX 
     No   FORMCHECKBOX 

How will the information be stored (locked cabinets, password protected files, encrypted recordings)?      

	What are the arrangements for protecting the confidentiality of information about the participants (Encrypted files, password protected computers, anonymised, shredding)?      

	Have the researcher(s) signed a confidentiality agreement?   Yes   FORMCHECKBOX 
     No   FORMCHECKBOX 

If yes, please attach a copy.

	Please describe how and where information will be held by the researchers:

     

	Will the data be used for any purposes other than the study?      

	Once the project is completed, when and how will the original service user information, and any derived information not necessary for publication be destroyed?      

	How would you ensure compliance with the data protection legislation (See guidance)?      

	Who will own the data and reports?      

	

	13. Publication and Feedback

	In what form will your findings be presented (i.e. reports, audio tape, video tape, journal article, and book)?     

	Will you feed back findings to participants and stakeholders in appropriate formats (give details e.g. Braille, audio tape, video tape, other languages)      

	Are you intending to publish your findings?(Reports intended for publication must be approved by the panel prior to publication)

Yes   FORMCHECKBOX 
     No   FORMCHECKBOX 

If so, where will the research be published and what information will the published research include?      

	Overall, how will the data be used to inform and improve services?      

	

	14. Supporting Documents

	Please provide copies of the following documents (where appropriate) and any other accompanying information for panel approval. 

	Consent Form 
	 FORMCHECKBOX 

	Applications to other approving bodies
	 FORMCHECKBOX 


	Questionnaires/Surveys 
	 FORMCHECKBOX 

	Approvals from other approving bodies 
	 FORMCHECKBOX 


	Interview Questions
	 FORMCHECKBOX 

	Researcher’s confidentiality agreement 
	 FORMCHECKBOX 


	Topic list 
	 FORMCHECKBOX 

	Previous research 
	 FORMCHECKBOX 


	Participant information sheet 
	 FORMCHECKBOX 

	Research timetable
	 FORMCHECKBOX 


	CRB checks
	 FORMCHECKBOX 

	Profile of lead researcher
	 FORMCHECKBOX 


	Please provide any other relevant  information and documents (specify below):       

	

	15. For Panel Use Only

	Comments/requirements for further information:      


For internal applications (To be completed by Head of Service) 
	By returning this form electronically, I confirm that I have read the project plan form and the associated risk assessment tool and I believe that with the measures proposed the project is a low/ medium/ high level  FORMDROPDOWN 
 risk project. (If the risk assessment contains a number of scores of 2 or 3 it is recommended that the project is reviewed by the panel).
I also confirm that the conditions below have been satisfied for this project:

· Agreement is given that these details may be uploaded to the National Research Register for Social Care (www.researchregister.org.uk). 
· Agreement is given that the findings may be published on Harinet and on the National Research Register for Social Care. 
· If this is public consultation, the requirements of Haringey Council’s Corporate Consultation Team will be met (see the Consultation ToolKIT in the ‘Tools and Processes’ section of Harinet).


	Name:       
Job title:       
Date:       


Please also complete the following research assessment tool and the panel will review your assessment of risk as part of the approval process.

	Title of Proposal 
	
	Date

	Name of Researcher
	
	Ref No.

	Key Risk Areas

	Research Participants

	High Risk
	Participants are unable to consent or withdraw from the study due to age or incapacity, communication issues arising from language, literacy issues, sensory or speech impairments.
	 FORMCHECKBOX 


	Medium Risk
	Informed consent & ability to withdraw from study possible with support to overcome barriers e.g. advocates, translators/interpreters, signers or technology.
	 FORMCHECKBOX 



	Low Risk
	Informed consent and ability to withdraw from study fully possible. 
	 FORMCHECKBOX 


	Details of assessed risk
	     


	Researcher Competence

	High Risk
	Researcher(s) not well qualified with little or no experience of either topic of investigation, the participants or the methods to be used, e.g. student. 
	 FORMCHECKBOX 


	Medium Risk
	Reasonably well qualified with some experience and knowledge of the participants or research skills. 
	 FORMCHECKBOX 


	Low Risk
	Well qualified with experience and knowledge of the participants and research skills. 
	 FORMCHECKBOX 


	Details of assessed risk
	     


	Nature of Information being sought

	High Risk
	The topic and kinds of information being sought are likely to be regarded as highly personal or sensitive by those from whom it is being collected or about whom it is to be obtained. e.g. criminal records, social service history, mental health history. 
	 FORMCHECKBOX 


	Medium Risk
	The topic or the kinds of information being sought include items likely to be considered slightly personal or sensitive by some people. e.g. ethnicity, income, religion.  
	 FORMCHECKBOX 



	Low Risk
	The topic and kinds of information being sought do not focus on personal information at all, e.g. opinions about services.  
	 FORMCHECKBOX 



	Details of assessed risk
	     


	Appropriateness of methodology

	High Risk
	The methods are not appropriate to the subject of the proposed study or the need for the study is not established. 
	 FORMCHECKBOX 



	Medium Risk
	The method may not be appropriate for the study or the need for the study has yet to be established. 
	 FORMCHECKBOX 


	Low Risk
	The methods are fully appropriate and there is a need for the study.  
	 FORMCHECKBOX 


	Details of assessed risk
	     


	Methods/nature of data collection

	High Risk
	High level of face to face contact and/or interaction between investigator and participant e.g. person interviews, observations.  
	 FORMCHECKBOX 


	Medium Risk
	Some face to face contact and interaction for limited amounts of time.  
	 FORMCHECKBOX 


	Low Risk
	No face to face interaction between researcher and participant 
	 FORMCHECKBOX 


	Details of assessed risk
	     


	Level of privacy to participant

	High Risk
	Not confidential 
	 FORMCHECKBOX 


	Medium Risk
	Confidential 
	 FORMCHECKBOX 


	Low Risk
	Anonymous 
	 FORMCHECKBOX 


	Details of assessed risk
	     


	Relationship between researcher & participants

	High Risk
	Participants are personally known to the researcher & may have other duties or responsibilities towards all or some of the participants which may create potential conflicts of interest. 
	 FORMCHECKBOX 


	Medium Risk
	Limited information about the participants is provided to the researcher to make the study possible or more reliable. 
	 FORMCHECKBOX 


	Low Risk
	Participants are unknown to the researcher and cannot be identified. 
	 FORMCHECKBOX 


	Details of assessed risk
	     


	Personally Identifiable (PI) Research Data (See section on PI Data in guidance)

	High Risk


	There are no controls on access to the Original PI Research Data or it is held on an unsecured computer or unlocked physical container.
	 FORMCHECKBOX 


	Medium Risk

	The Original PI Research Data will only be available to the Researchers
	 FORMCHECKBOX 


	Low Risk


	The Original PI Research Data will only be available to the Lead researcher, and their designated Deputy
	 FORMCHECKBOX 


	Details of assessed risk
	      


	Storage  

	High Risk
	The Original PI  Research Data is held on an unsecured computer or unlocked physical container
	 FORMCHECKBOX 


	Medium Risk
	The Original PI Data is held on a secured computer or locked physical container
	 FORMCHECKBOX 


	Low Risk


	The Original PI Data is held on a computer which has been assessed as compliant with BS7799 part 2 (see risk assessment guidance Page 9)
	 FORMCHECKBOX 


	Details of assessed risk
	     


	External considerations

	High Risk
	Study is likely to be extremely sensitive 
	 FORMCHECKBOX 


	Medium Risk
	Parts of the study may be sensitive
	 FORMCHECKBOX 


	Low Risk
	No known sensitivities.
	 FORMCHECKBOX 


	Details of assessed risk
	     


	Multi-Site Projects (in 4 or more local authorities)

	High Risk
	Project has not received Association of Directors of Adult Social Services (ADASS) or Association of Directors of Children’s services (ADCS) approval
	 FORMCHECKBOX 


	Medium Risk
	Project is pending approval and changes are suggested.
	 FORMCHECKBOX 


	Low Risk
	Project has been given approval by ADASS or ADCS panel. 
	 FORMCHECKBOX 


	Not applicable
	     
	 FORMCHECKBOX 


	Details of assessed risk
	     


	
	

	Good Practice Checklist

	Yes        No

	The research planned involves users in either the design, conduct, analysis and reporting of the research. 
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Equalities issues are clearly addressed in the proposal.
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Where appropriate researchers hold a current Criminal Records Bureau check
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Forms and information to be used as part of the research meets the needs of the research participants and where appropriate are available in alternative formats.
	   FORMCHECKBOX 
         FORMCHECKBOX 


	There are clear plans for distribution of findings to participants.
	   FORMCHECKBOX 
         FORMCHECKBOX 


	The proposal conforms to the Data Protection Act 1998 and the Caldicott standards. 
	   FORMCHECKBOX 
         FORMCHECKBOX 


	The proposed plan demonstrates an appropriate use of resources. (time, money, people)
	   FORMCHECKBOX 
         FORMCHECKBOX 


	The proposed plan does not unintentionally discriminate or place any groups at a disadvantage.
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Are the purposes of the research clearly stated?
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Does the research conform to these purposes?
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Is the Personal Identifying Information (PII) remaining within the European Economic Area?
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Is the minimum possible PII being used?
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Are all researchers aware of their responsibilities?
	   FORMCHECKBOX 
         FORMCHECKBOX 


	Has Line Manager approved of research
	   FORMCHECKBOX 
         FORMCHECKBOX 



\\lboh\lboh-shared-data\hgyf\allf\pip\policy, equalities and partnerships\corporate policy\rgf\2011 review\111101_haringey rgf application form.doc
If you are undertaking research or consultation that involves users of adult social care, children and young people's or housing services, which are provided by or on behalf of Haringey Council, or involves their personal records, then you need to complete this application form for ethical and operational approval to undertake your consultation/research. 








Before completing this form, please check if any of the following apply to your research: 





If the research or consultation involves people who lack capacity


Under the � HYPERLINK "http://www.dh.gov.uk/en/SocialCare/Deliveringadultsocialcare/MentalCapacity/MentalCapacityAct2005/index.htm" ��Mental Capacity Act 2005� all research with adults (aged 16 and over) who lack capacity to consent must be approved by Social Care Research Ethics Committee � HYPERLINK "http://www.screc.org.uk/" �SCREC� and cannot be approved by a local authority or a university Research Ethics Committee (REC). More information and how to apply to SCREC can be found at � HYPERLINK "http://www.screc.org.uk" ��www.screc.org.uk�





If the proposed research has been approved by another Research Ethics Committee (REC) e.g. an NHS or University REC or SCREC


If your research has been approved at another REC or SCREC, please send us a copy of the approval and supporting documents. In principle an application should only have to go to one REC for ethical approval. The proposal will still need to have operational approval from Haringey Council and we may ask for more information.





If the project involves four or more local authorities 


In this case you must get � HYPERLINK "http://www.adass.org.uk/index.php?option=com_content&view=article&id=375&Itemid=348" ��Association of Directors of Adult Social Services� (ADASS) approval before RGF approval for research involving adults and � HYPERLINK "http://www.adcs.org.uk/research/index.html" ��Association of Directors of Children's Services� (ADCS) for research involving children. ADASS/ADCS approval is not ethical approval but a decision about whether the research is worth doing. If ADASS/ADCS rejects a research proposal member authorities are strongly advised not to collaborate with it. After ADASS/ADCS approval a lead local Council should be identified to undertake the RGF process on behalf of all the other councils involved. Further information and how to apply to ADASS and ADCS can be found by clicking on the links above.





If the proposed study is internal research and is a public consultation


In addition to completing an RGF application, the consultation needs to meet the requirement of Have your Say Haringey, the Council’s Consultation Framework. 


For more information contact: 


Keith Elliot, Corporate Consultation Manager


Tel: 020 8489 2914 Email: � HYPERLINK "mailto:keith.elliot@haringey.gov.uk" ��keith.elliot@haringey.gov.uk� 
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