This order is issued upon the following conditions

1. Official order

No goods are to be supplied and no work is to be executed unless an official order is given upon this form.

2. Contracts

Orders for goods to be supplied or work to be done under this purchase order are subject to these terms and conditions, except in instances where this order is placed pursuant to an existing contract in which case the existing terms and conditions of contract will apply.

3. Advertisements

In the case of official orders for the insertion of advertisements voucher copies of the publication or cuttings of the advertisement(s) therefrom must be submitted before payment of invoice can be authorised.

4. Insurance

Goods should be insured by the supplier against damage incurred during transit.

5. Specification

All works to be performed should comply with the specification if issued by the Council and all goods supplied to comply with the description and be of the category ordered, be of merchantable quality and fit for the purpose.

6. British Standards Institute

Where BSI applies the contractor shall supply goods or services which comply with the relevant BSI or EC standard.

7. Timely supply

Where the time for the supply of goods or the performance of work has been stipulated then time shall be of the essence.

8.
Risk
Until delivery and acceptance of goods by the Council's authorised representative, the goods will remain at the risk of the Contractor.

9.  
Payment to contractor

In consideration of the Contractor carrying out the service diligently and with reasonable care and skill and/or supplying goods as specified and to the satisfaction of the Council's authorised representative, the charges exclusive of Value Added Tax (VAT) as detailed in this order shall be paid within 30 days of submission of Contractor's invoice. All invoices must state the relevant Order Number issued by the Council for the Contract. The Council will pay to the Contractor any Value Added Tax properly arising at law in respect of the performance of service or supply of goods by the Contractor.

10. Compliance with legislation

The Contractor shall comply with all relevant legislation including the Health & Safety at Work Etc Act 1974 and other related Statutory Instruments.

The Contractor shall operate an Equal Opportunities Policy and comply with all relevant equalities legislation.

11. Recruitment of temporary workers to permanent or fixed term employment

Temporary workers supplied to cover a temporary position within the Council who subsequently apply for appointment to that, or any other, position with the Council which is designated as permanent or fixed term shall be deemed to have acted independently of the Contract with the Contractor. Therefore any temporary worker who applies for and is appointed to any post in the Council's service which has been publicly advertised will be regarded as having acquired such post through their own efforts and in consequence the Council will not be responsible for any ‘introductory fee’. It is a requirement that any organisation wishing to supply temporary workers to the Council accepts this condition.
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