











Part 8 Sending us proof of your change of address

We need proof about your new rent charge or the rent charge for your new address. We may not be able to work out your benefit
entitlement without this proof.
If you cannot send us proof with this form, you can send it later. We may stop paying benefit while we wait for your proof.
We will write to you about this. If you do not send us the information, we may end your claim for Housing Benefit or Council Tax Benefit.
We will accept the following proof: e A tenancy agreement

e Afilled-in and signed landlord rent declaration form (see page 7 of this form)

e A |etter from your landlord

Part 9 Change in circumstances

You must tell us about any changes in writing, a phone call is not enough. Do not rely on anyone else to tell us. If you do not tell
us about any changes, or you delay telling us, you may lose money you are entitled to or you may get too much benefit and have
to pay it back. It is an offence not to tell Haringey Revenues and Benefits Service about any changes that may affect your benefit.
Haringey Revenues and Benefits may take action against you if you do not tell us. Our contact details are on page 6.

Have you had any other changes in circumstances which may affect your entitlement

to Housing Benefit or Gouncil Tax Benefit (or hoth)? D Yes D No

If Yes, please tick the hox helow to show what change or changes you are reporting and the date they apply from.

|:| A change to my income from l I I —
|:| A change to my household from I | r | | L1 1 —l
|:| A change to my household income from I | r | | I —l

|:| Another change fromI 1 rl | || |—|

Please give details of the change or changes. Please continue on a separate sheet if you need to, and attach it to this form.
Please sign and date all the sheets you use (if you attach extra sheets, please include your claim number on each of them).

Part 10 Declaration

Please read the declaration helow hefore you sign and date it.
Even if someone else has filled it in for you, you must sign this declaration if you can.
I understand that:

¢ you will use the information | have provided to assess my claim for Housing Benefit or Council Tax Benefit or both;

you will use the information | have provided to assess my liability for Council Tax;

you may use any information | have provided in connection with this and any other claim for state benefits;

you may check some of the information with other sources within the council, rent offices and other councils;

you may give information to other government organisations, if the law allows this; and

if you pay me too much benefit because | have failed to give you correct or complete information, | will have to pay this
money back. If | do not, you will take court action against me to recover the money.

I confirm that the information I have given is true and complete.

Please work out my entitlement to Housing Benefit or Council Tax Benefit.

Signature | | Datel ] rl | 1 I—l

Your partner’s signature | | Date | | r | | I —l
To be filled in by the person filling in the form if it is not the person claiming

Why are you filling in the form for the person claiming? | |

Your name and address | |

Signature | | Datel ] rl | 1 I—l

Relationship to the person claiming (for example, relative, friend, appointee or landlord) | |




How to contact us for help and advice

Customer Service Centres
Hornsey Customer Service

South Tottenham Customer

Write to us

Centre Service Centre Benefits Service
Hornsey Town Hall Apex House London Borough of Haringey
Annex 820 Seven Sisters Road PO BOX 10505
The Broadway N15 5PQ Wood Green
N8 9JJ N22 7WJ
Wood Green Customer Service
North Tottenham Customer Centre
Service Centre 48 Station Road
639 High Road Wood Green
Tottenham N22 7TY
N17 8BD

Haringey Council Customer Services Call Centre 020 8489 1000.

Shqip |:|
Ky formular éshté pér personat g& marrin Ndihma
Strehimi (Housing Benefit) dhe Ndihma Taksash Késhilli
(Council Tax Benefit) dhe qé kané ndérruar adresé
brenda Haringejit. Nése e doni njé kopje té késaj né
gjuhén tuaj, ju lutem plotésoni mé poshté dhe dérgojeni
tek adresa me postim falas.

Polski |:|

Niniejsza publikacja przeznaczona jest dla osob, ktére
pobierajg zasitek mieszkaniowy oraz zasitek na podatek
lokalny (Housing Benefit i Council Tax Benefit) i ktore
zmienity adres zamieszkania w Haringey. Aby otrzymaé
polskg wersje publikacji nalezy wpisa¢ swoje dane
ponizej i odesta¢ formularz bezptatnie na podany adres.

Francais |:|

Ce formulaire est destiné aux personnes qui touchent
des allocations au logement et des allocations aux
impdts locaux. Pour en recevoir un exemplaire dans
votre langue, veuillez compléter les informations ci-
dessous et les renvoyer a I'adresse en port payé.

Soomaali |:|

Foomkan waxa loogu talagalay dadka qaata dheefta
guryaha iyo dheefta cashuurta degmada ee u guuray guri
ku yaal Haringey. Haddii aad rabto koobbi lugaddaada ku
goran, fadlan buuxi meeshan hoose oo ku soo celi
cinwaanka boostiisu lacag la’aanta yahay ee hoose.

Tirkce |:|

Bu form, Konut Kira ve Belediye Vergisi alip Haringey
Beldesi icinde adresini degistirenler icindir. Eger bu
formun Tirkge Kopyasini edinmek isterseniz, litfen
asagidaki kismi doldurun ve asagida belirtilen Ucretsiz
posta adresine geri génderin.

Kurdi Kurmanci |:|

Ev form ji bo wan kesan e ku Alikariya Kiréya Xani
(Housing Benefit) 0 Alikariya Baca Saredariyé (Council
Tax Benefit) distinin 0 mala xwe bar kirine. Heke hun
kopiyeke bi zimané xwe dixwazin, ji kerema xwe besa
jérin tije bikin 0 ji navnisana posta bépere re bisginin.

Please tell us if you would like a copy of this form in another language that is not listed above or in any of
the following formats, and send the form to the Freepost address below.

In large print On audio tape
In another language, please state:

Name:

Address:

In Braille

Tel:

Email:

Please return to: Freepost RLXS-XZGT-UGRJ, Haringey Council,
Translation and Interpretation Services, 8th Floor, River Park House, 225 High Road, London N22 8HQ

Haringey Council offers this translating and interpreting service to Haringey residents. We can translate this document into one language per resident ONLY.
Change of address form

I This is printed on recycled paper. When
FECYCI€ ouhave finished with it, please recycle.

Published by Haringey Council’s
Communications Unit 50.1 ¢ 02/2010



Part 11 Landlord’s/Agent’s tenancy declaration (oniy fin in this section if you

don’t have a tenancy agreement. If you are handing in a tenancy agreement with this form, go to part 12)

If you do not have a tenancy agreement and you want to use this form as proof of the rent you pay to your landlord, please fill in part

A below. Then tear this out and ask your landlord or agent to fill in part B and sign it, then send it back to us. Do not delay in returning
your form. If you are a private tenant renting from a housing association, a charity or a hostel, normally you can choose how your benefit
is paid, either into your own bank or building society account or to your landlord. If you want us to pay your landlord direct, you must fill
in page 8. For all other private tenants, your benefit will be paid direct into your account. If you have difficulty managing your money or
paying your rent, it may be possible to pay your landlord. Please provide any information and evidence so we can make a decision.

Part A You must fill this in

Your name and phone number Your home address

Part B Your landlord or agent (if there is one) must fill this in

Landlord’s name

Agent’s name

Agent’s address

I
Landlord’s address |
I

Landlord’s phone no Agent’s phone no

Email address |
i ?
When did the tenancy start? How much is the rent?

pate L1 | 1 | 1 1 1 | | £ every |

What type of tenancy is it? | | What date is the rent paid up to?
(For example, shorthold.

Is it a joint tenancy?) |:|Yes |:| No Datel I rl | — I—l

. Has your tenant missed any rent payments?
If Yes, name the joint tenants |:| - |:| -
es 0

Email address

If no rent has been paid yet, write ‘none paid’ in the box below.

If Yes, how much do they owe? | E |

For how many weeks or months? | |

How many rooms are there Which rooms are How many are used only by

in the property? |:| shared with the tenant’s household? |:|
other tenants?

Does the rent include the following? If Yes, give the amount and how often this charge is due to be paid.

Includes Tick box Yes or No Amount and how often this charge is due to be paid?

Water rates |:| Yes |:| No L€ every |

Heating |:| Yes |:| No L £ every |

Lighting [ves [ no L £ every |

Hot water |:| Yes |:| No L€ every |

Gooking fecilties |__1ves || No E every |

Meals |:| Yes |:| No L £ every |

Council tax |:| Yes |:| No L€ every |

Other (give details) | | L£ every |

Landlord’s/Agent’s declaration. Please read the declaration before you sign this form. As far as | know, the information

| have given on this form is accurate. You can check the information on this form. | will tell Haringey Revenues and Benefits
straight away if any of the information on this form changes. | know that you may prosecute me if | make a false statement.
| understand that you cannot give me details of my tenant’s claim without their permission.

Signature | | Datel 1 rl | 1 |—|




Part 12 Paying henefit direct to your landlord or their agent

If you want us to pay your Housing Benefit direct to your landlord or agent, please fill in part A below.

Tear this page out and ask your landlord or agent to fill in part B and sign it, then send it back to us. If you are a private tenant who
does not rent from a housing association, charity or hostel, we will normally pay benefit directly to you. If you want your benefit paid
directly to your landlord, you must give good reason as to why we should not pay you.

Part A You must fill this in

Your name

Your address

Your phone number

Housing Benefit reference number
(if you know it)

Part B Your landlord or agent (if there is one) must fill this in

Landlord’s name
Address

Agent’s name (if there’s one)

Address

I
I
I
Phone number |
I
I
I
I

Phone number

I am the landlord |:| or agent |:| (please tick one box) named ahove or | have permission to sign on their behalf.
I would like the Housing Benefit for the tenant to be paid direct to the following bank account.

Name of bank or building society | |

Bank or huilding society’s address |

Name of the account holder | |

Account number |:| |:| |:| |:| |:| |:| |:| |:|
Sort code DD'DD' DI:I
Building society roll number |:| |:| |:| |:| |:| |:| |:| |:| |:| |:| |:|

Landlord’s/Agent’s declaration

Please read the declaration hefore you sign this form.

| am the owner or the agent of the property the tenant is living in.

| agree to accept Housing Benefit payments for the tenant named above.

| understand that | must tell Haringey Revenues and Benefits if | know about any change in circumstances that may affect this
tenant’s benefit.

| understand that if | am overpaid benefit for this tenant, it can be recovered from me as allowed by the Social Security
Administration Act 1992 and the Housing Benefit Regulations 2006.

I have read and understood this declaration.

Landlord’s/Agent’s signature | | Datel L rl | || I—l




