


For help and advice about filling in this form, please phone 020 8489 2800. Or you can go to any
Customer Services Centre.

If you need a copy of this form or any other document we send
you in Braille, on tape or in large print, please let us know.
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Part 2 – People moving in or out of your property

Has the person you are telling us about moved in or out of your property?

Moved in   Moved out   

Please give us the details of the person you are telling us about (if you need to tell us about more than one person,

please use part 7 of this form).

Surname                                               First name(s)

National Insurance number (If you know it)

Relationship to you (for example, brother, mother, friend)

What date did they move in (if applicable)?  

What date did they move out (If applicable)? 

Do you receive Child Benefit for this person? Yes No

Do they do any paid work? (If ‘Yes’, please provide proof) Yes No

Do they receive any benefits? (If ‘Yes’, please provide proof) Yes No

What is their situation (for example student or unemployed)?

Part 3 – Change in income or savings
Please give us details of the person you are telling us about (If you need to tell us about more than one person,
please use part 7 of this form).

Surname                                               First name(s)

Has this person (please tick appropriate boxes) :

◆ Started self-employed work? Yes No

Number of hours they work each week?

How much do they normally earn?
(You must provide proof of their income).

When did they start work?

◆ Started work? Yes No

Employer’s name and address 

Employer’s phone number

Works payroll number

What is their job?

Number of hours they work each week?

How much do they normally earn? £

£
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Part 3 – Change in income (continued)

When did they start work?

How are their wages paid?
(for example, cheque, cash or into your bank account)

◆ Changed employer
(If you have changed employer please give your new employment details in the ‘Started work’ section on page 3)

◆ Stopped working Date

◆ Had an increase in wages Date

Amount

◆ Had a decrease in wages Date

Amount

◆ Had an increase in savings Date

Amount

◆ Had a decrease in savings Date

Amount

◆ Any other change in income or savings

Please provide a detailed explanation of the change including the date the change occurred and any
new amounts:

Part 4 – Change in benefit
Whose benefit has changed? 

Surname                                              First name(s)

◆ What benefit has changed?    

◆ Has this person:

Started receiving benefit(s) Date

Stopped receiving benefit(s) Date

Had an increase in benefit(s) Date

Had a decrease in benefit(s) Date

Any other change in benefit(s) Date

Please provide a detailed explanation of the change including the date the change occurred and any
new amounts:

4

£

£

£

£
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Part 5 – A change in your rent (Council tenants do not need to fill this in)

Has your rent: 

Increased   Date of increase

Decreased Date of decrease

What is your new rent figure? 

◆ Please list below any service charges that are included in your rent and their amounts:

Service charge Amount

Service charge Amount

Service charge Amount

Service charge Amount

Service charge Amount

Service charge Amount

If you have any other service charges included in your rent, please tell us what they are and how
much they are in part 7 of this form.

Part 6 – Any other change in circumstances

If there are any other changes you would like to tell us about, fill in this section. For examples of
other types of changes please see our table in part 11.

◆ What date did the change occur? 

◆ Who does the change relate to?

Surname First names       

◆ Please use the space below to give us a detailed explanation of the change in circumstances:    

Part 7 – Anything else to tell us

If there is anything else you would like to tell us, please do so in the box below.

Part 8 – No changes
Tick here if there has been no change in circumstances for you or anyone in your household.   

£

£

£

£

£

£

£
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Part 9 – Your declaration

Please read this declaration carefully before you sign it.

◆ If I give information that is incorrect or incomplete, you may take action against me. This may include 
court action.

◆ You will use the information I have provided to process my claim for Housing Benefit or Council Tax 
Benefit, or both.

◆ You may check some of the information with other sources within the council, rent offices and other 
councils.

◆ You may use the information I have provided in connection with this and any other claim for any other 
social security benefits that I have made or may make. You may give some information to other 
government organisations, if the law allows this.

◆ I know I must let you know about any changes in my circumstances which might affect my claim.

The information I have given on this form is correct and complete.

Signature of person Date
claiming:

Partner’s signature Date

Filling in the form for someone else

Please tell us why you are filling in this form for someone else.

Name of the person 
filling in this form 

Signature of the person Date 
filling in this form.  

Part 10 – How we collect and use information

We will use the information we collect on this form and from supporting evidence to process your claim for
Housing Benefit and Council Tax Benefit. We may pass the information to the Department for Work and
Pensions or HM Revenue and Customs, if the law allows us.

We may check the information you provide, or the information about you which somebody else provides,
with other information we hold. We may also get information from other people or organisations, or give
information to them to check the accuracy of information, to prevent or detect crime, or to protect public
funds in other ways, if the law allows us. These include other people and organisations, government
departments and local authorities.

We will not give information about you to anyone outside Haringey Council, or use information about you for
other purposes, unless the law allows us to.
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Below is a table that lists the type of documentation you will need to provide with this form.

Please tick the boxes next to the type of evidence you have provided.

Type of change in circumstances Original Document
(photocopies will not be accepted)

Part 2 Birth certificate 
People moving in to your home Valid passport
(proof of identity) National Insurance card

Proof of Child Benefit (for any children you haven’t told us 
about before)

Part 3 Wage slips (either five weekly, two monthly or three fortnightly 
If income has gone up or down payslips)

Signed letter from your employer (confirming increase or
decrease)
Haringey payform

Part 3 Proof of bank statements
If savings have gone up or down share certificates

premium bonds

Part 4 Notification letter from the Department for Work 
If benefit starts, stops, increases or and Pension
decreases Notification letter from Her Majesty’s Revenue

and Custom
Most recent bank statements
Tax Credit notification letter

Part 5 Tenancy agreement (with new rent figure including service 
If rent has gone up or down charges)

Letter from your landlord (confirming increase or decrease)
Letter from your letting agent (confirming increase 
or decrease)

Part 6 Airline tickets showing length of stay
Being away from home temporarily Holiday receipts

Other types of changes

Part 6 Most recent profit and loss accounts
Anyone in your households self-employed Most recent bank statements
income has gone up or down Latest tax assessment

Invoices and receipts

Part 6 Payment slips (showing change in income and the date of 
If your other income starts, stops, change)
increases or decreases Most recent bank statements

Award notifications (e.g. from Child Support Agency)
Most recent private pensions payslips

Part 6 Proof of income they will live on
Your child leaves school Proof of student status (College or University)

Part 6 Letter from college/university
Anyone becomes a student Proof of student grant

Part 11 – Evidence
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